DAVID Y. IGE
GOVERNOR

TO:

HAKIM OUANSAFI
EXECUTIVE DIRECTOR

BARBARA E. ARASHIRO
HAWAII PUBLIC HOUSING AUTHORITY EXECUTIVE ASSISTANT
1002 NORTH SCHOOL STREET IN REPLY PLEASE REFER TO:
POST OFFICE BOX 17907 15:CPO/375

Honolulu, Hawaii 96817

December 18, 2015

Interested Parties

FROM: Rick T. Sogawa %“</
icer

Procurement Off

SUBJECT: Request-for-Proposals, No. PMB-2015-22, Addendum No. 1

Property Management, Maintenance and Resident Services — AMP 43

This Addendum No. 1 is to: 1) amend Attachment 22 Price Proposal Format; 2) amend
the RFP Registration Form; 3) provide additional information to Section 3 Forms and
Instructions; 4) amend Attachment 29 — Proposal Submittal Checklist; and 5) add
Attachment 30 — Acknowledgement of Addenda.

1. For clarification purposes, Attachment 22, Price Proposal Format issued on

December 15, 2015 is being replaced with Attachment 22a, Price Proposal
Format. Rev. 12/18/15.

. For clarifications purposes, the RFP Registration Form issued on December 15,

2015 is being replaced with RFP Registration Form Rev. 12/18/15, which amends
the proposal submittal deadline.

. For clarification purposes, delete paragraph E. 5 under Section 3, Forms and

Instructions, Il. Proposal Forms on page 50:

“A statement acknowledging and identifying that all addenda to this RFP issued
by the HPHA have been received by the interested offeror. If no addenda has
been received, a statement to that effect should be included.”

Replace with:
“A statement acknowledging and identifying that all addenda to this RFP issued

by the HPHA have been received by the interested offeror. If no addenda has
been received, a statement to that effect should be included. Alternatively,

RFP PMB-2015-22 /| AMP 43
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complete and submit with the proposal application Acknowledgement of
Addenda form. See Attachment 30”

4. Attachment 29 — Proposal Submittal Checklist issued on December 15, 2015 is
being replaced with Attachment 29a, Proposal Submittal Checklist Rev. 12/18/15.

5. Provide Attachment 30 — Acknowledgement of Addenda

If you have any questions, please call contact Kathy Mitchell, RFP Coordinator at (808)
832-1892. Thank you.
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RFP REGISTRATION FORM
(Rev. 12/18/15)

REQUEST FOR PROPOSALS FOR PROPERTY MANAGEMENT,

RFP PMB-2015-22 | MAINTENANCE AND RESIDENT SERVICES FOR FEDERAL LOW-INCOME
PUBLIC HOUSING PROPERTIES UNDER ASSET MANAGEMENT
PROJECT 43 ON THE ISLAND OF HAWAII '

INSTRUCTIONS

Please fill out this sheet and leave original with the HPHA — Contract & Procurement Office located at
1002 North School Street — Building D, Honolulu, HI 96817 when you pick up your Request for
Proposals (RFP) packet. A copy will be made for you. Take the copy with you as it contains
important dates, times and information.

Read this packet carefully. If you have any questions, please call Kathy Mitchell at (808) 832-1892.

December 28, 2015, 10:30 a.m. — 11:30 a.m. Hawaii Standard Time
(HST) Nani Olu Community Hall, 81-1011 Nani Kupuna Place,
Kealakekua, HI 96750. Site inspection to follow at approximately 11:45
a.m., HST, or at the conclusion of the Pre-Proposal Conference.

Pre-Proposal
Conference / Site
Inspection:

Sealed proposals will be received until 4:00 p.m. HST on January 19,
2016 at the HPHA — Central Files, 1002 North School Street, Building D,
Honolulu, HI 96817. Electronic mail and facsimile transmissions shall
not be accepted.

Proposal Submittal
Deadline:

Notice of Award: February/March 2016

Contract Start Date: April 30, 2016, 12:01 p.m.

Date:

Company:

Address:

Phone No. Cell No.

Fax No.

Email Address:

Contact Person:

Signature of Person Picking Up Packet
REQUIRED ATTACHMENTS:
The following must be submitted with the proposal:
Hawaii Compliance Express, Certificate X Corporate Resolution
X] Wage Certificate

The following shall be submitted prior to start of the contract:
Certificate of Insurance(s) Valid Tax Clearance Certificate
[] Other:




Attachment 29a
PROPOSAL SUBMITTAL CHECKLIST

RFP PMB 2015-22
FURNISH PROPERTY MANAGEMENT, MAINTENANCE AND RESIDENT SERVICES
FOR FEDERAL LOW-INCOME PUBLIC HOUSING PROPERTIES UNDER AMP 43
ON THE ISLAND OF HAWAII

The following checklist is provided as a reference for proposal submittal. The offeror shall be responsible
for complying with all aspects of proposal submission requirements. The HPHA shall not be responsible
for other pertinent RFP information not listed below:

[] 1. Transmittal Letter (original signature required)
[l 2. Wage Certificate
[l 3. Price Proposal Form
[l 4. Hawaii Compliance Certificate OR
[] a. Department of Labor and Industrial Relations, Certificate of
Compliance with section 3-122-112, HAR, Form LIR #27; and
[ ] b. Department of Consumer and Commerce Affairs Certificate of Good
Standing; and
] c. State and Federal Tax Clearance Certificate.
] 5. Corporate Resolution indicating authorized signer for proposal and contractual
documents
] 6. Form HUD 5369-C, Certification and Representations of Offerors must have
original signature of authorized representative.
[] 7. Most recent financial audit or other acceptable evidence of responsibility.
[] 8. Administrative Policies submitted on a CD-ROM or USB Flash Drive.
[] 9. Position descriptions and resumés are required.
[ ] 10. Submit proposal in a sealed envelope or box identified with RFP No. PMB-

2015-22, offeror's legal name, business address, phone number, and address
it to the attention of the RFP Coordinator.

[ 1 11. Submit with proposal Attachment 30 - Acknowledgement of Addenda.

Rev. 12/18/15



Attachment 30
Due Date: January 19, 2016 @ 4:00 p.m. HST

ACKNOWLEDGEMENT OF ADDENDA
RFP No. PMB-2015-22
Request for Proposals for Property Management, Maintenance and Resident
Services for Federal Low-Income Public Housing Properties under Asset

Management Project 43 on the Island of Hawaii

The offeror has received the following Addenda, receipt of which is hereby
acknowledged:

Addendum Number: Date Received:
Addendum Number: ' Date Received:
Addendum Number: Date Receiyed:
Addéndum Number: Date Received:
Addendum Number: Date Received:

(Offeror's Name)

(Authorized Signature)

(Printed Authorized Signature Name)



